Documents required for National Insurance Number Interview
Here are some examples of the types of evidence and information needed at your National Insurance Number (NIN) Interview.  Photocopies cannot be accepted.
For advice about ordering a copy of a birth or marriage certificate, visit the General Register Office website.

General documents: 

· Passport 

· National Identity card 

· Birth certificate 

· Marriage or civil partnership certificate. 

· Full driving licence 

· Home Office documents 

· 2 or more passports if you are of dual or multi-nationality 

· Student-loan documents 

· Student identity card 

· Letter from your college, including course details 

· Mortgage or rental agreement 

· Residence or naturalisation documents 

· Adoption certificate 
Employment documents:

· Payslips 

· A work permit 

· A letter from your employer 

· Your contract of employment 

· Details of any employment agencies you are registered with. 

· Evidence that you are actively looking for work 

· Certificate of incorporation 

· Memorandum of association 

· Articles of association 

· Services contract 
Documents if you’re self-employed:

· Invoices 

· Letters from your accountant 

· Letters from your clients 

· A form or letter from HMRC about your self employment, for example a bill for your Class 2 National Insurance contributions. 

· Stock transfer form 
· The leaflet How to prove your identity for benefit purposes (ISSPA5JP) gives more examples of this type of document. (144KB) [image: image1.png]



If you have any other documents that you think may help prove your identity or your right to work, please bring them with you. If you do not have any documents you must still go to the interview.  You may be able to prove your identity with the information you give at the interview.

What happens after the interview?

If your application is successful, we will give you your NI number in writing as soon as possible after the interview. We will send you an NI numbercard later. If your application is unsuccessful we will write and tell you.

Remember - a National Insurance number is not proof of identity



National Insurance number allocation fast path process for employers

Employers who are applying for a work permit under the Business and Commercial Scheme (Tier 1 or Tier 2) should be aware of a new application fast path for employees who need a National Insurance number.

This new process now means that a postal National Insurance number application form can be completed by the employer and employee instead of visiting a Jobcentre Plus, Jobcentre or social security office for an interview.

A similar scheme is available for:

· NHS professionals who are recruited from overseas and 

· certain EU nationals working in the UK for an employer using the work permit process and who are employed in categories compatible with work permit holders in the Business and Commercial Sector Tier 1 or Tier 2. 

For more information on the fast path schemes contact:

Fast Path Internet Enquiries
CCU Admin Team
5th Floor / Portcullis House
21 India Street
Glasgow  G2 4PH
Telephone: 0845 641 5047 / 5048 / 5049
Fax: 0845 641 5037
Email: glasgow.ccufastpathadmin@jobcentreplus.gsi.gov.uk
(NB: These contact details are for use by employers only for fastpath applications)
